ITpunoxxenne Ne 19

K YUYEeTHOI ITOJINTHKE

YTBEPKICHHOU IIPUKA30M

OI'bY3 UI'udD Ne40
®OMFBAPoccun

Ne 29-0 oT 30.12.2022 1.

Ilos10:xeHMeE 0 KACCOBOI JUCHUILIMHE

1.1 Tlopsimok BeaeHUs KacCOBBIX omepanuii ¢ O0aHkHoTamMu U MoHeTol banka Poccum
(mamee - HaTWYHBIC JEHBIU) B LENAX OpPraHU3AIMU HAIUYHOTO JCHEKHOTO OOpalleHHs
onpezenserca Ha ocHoBaHuu [lonoxenuss LIBP ot 12 oktsa6ps 2011 1. Ne 373-I1 “O
MOpSIIKE BEJIEHUS KACCOBBIX omepanuil ¢ OaHkHOTaMH U MOHeTod banka Poccum Ha
tepputropun Poccuiickoit ®enepanun’, GenepanpHoro 3akoHa ot 10 uronst 2002 roma Ne
86-®3 "O LenTtpanbaom 6anke Poccuiickoii denepanuu (banke Poccun)".
1.2.  [Ins BeOeHHUs KacCOBBIX OINEpaluil YCTaHABIMBAETCS MAKCUMAIBHO JTOMYyCTHMas
CyMMa HAJIMYHBIX JAEHET, KOTOPasi MOXKET XPAaHUTHCS B MECTE ISl IPOBEAECHUS KACCOBBIX
onepauuii (nanee - kacca). B coorserctBuu ¢ Ilonoxxennem [P ot 12.10.2011r. Ne373-
[I numMuUT oOcTaTka HAJIWYHBIX JIEHET YCTAaHABIMBAETCS OTIEIbHBIM IIPUKA30M 10
yupexaeHn0. HanudHble eHbI'M CBEpX YCTAaHOBIIGHHOTO JIMMHUTA (J1anee - CBOOOIHBIC
JICHEKHBIE CPEJICTBA) XPAHATCS HAa CUETAX, OTKPBITHIX B OpraHax Ka3HauyehcTBa.
1.3 HakomiieHue HadWM4HBIX JEHET B KAacce CBEPX YCTAHOBJIEHHOIO JMMHTAa OCTaTKa
HaJUYHBIX JCHET JIOMYCKAaeTCsl B JHU BBIIUIAT 3apa0OTHOM TJIaThl, BHIILIAT COI[MATIBLHOTO
XapakTepa, BKJIOYas JCHb TMOJYYCHHUS HAJIMYHBIX JEHEr ¢ OaHKOBCKOTO cueTa Ha
yKa3aHHbIE BBIIUIATHI. B Ipyrux ciydasx HaKOIUICHHE B KacCe€ HAJIMYHBIX JIEHET CBEPX
YCTAaHOBJICHHOTO JIMMHUTA OCTaTKa HAJIMYHBIX JICHET HE JOMYCKaeTC .
1.4 YNonHOMOYEHHBIN MpeACTaBUTENb YyupexaeHus (Oyxraiarep) BHOCUT HaJIUYHbIE
JIEHbI'W B OaHK JJIsl 3aYKMCIICHHUS, HA CUET, OTKPHITHINA B Ka3HAYEHCTRBE.
1.5 KaccoBble omnepanuu B YUpexJACHUH BEAYTCS OyXraiarepom, C YCTAHOBICHUEM €My
COOTBETCTBYIOIIUX JIOJDKHOCTHBIX TIpaB W OO0S3aHHOCTEH, C KOTOPBIMH OyXraiarep
JIOJDKEH 03HAKOMUTBCS MOJ] POCIIUCh.
1.6 KaccoBbie omnepanuu opopMIISIIOTCS MPUXOAHBIME KaccoBbiME opaepamu 0310001,
pacxoJiHbIMU KaccoBbiMU opaepamu 0310002 (nanee - kacCOBbIE JOKYMEHTHI).
1.7 KaccoBble TOKYMEHTHI, IpyTrue JOKYMEHTHI, O(popMisieMble TIPH BEACHUU KaCCOBBIX
omepanuii, XpaHITCS B TEUYCHHE CPOKOB, YCTAHOBJIICHHBIX 3aKOHOIATEILCTBOM 00
apxuBHOM Jiene B Poccuiickoit @eneparuu (5 aer).
1.8 Tlpuem wu BbIJAYa HAJIUYHBIX JCHEXKHBIX CPEACTB M3 KacChl YUYPEKICHHS
MIPOU3BOJUTCSA B COOTBETCTBUM C YTBEPXKIACHHBIM PYKOBOJUTEIEM TpaukoM padoOThI
KaCCBI.

2. Opranuzaius padoThI IO BEACHUIO KACCOBBIX OIepanui
2.1 OdopmiteHrEe KacCOBBIX IOKYMEHTOB MMPOU3BOAUT OyXTaJITEp YIPEIKICHUSI.
B kaccoBbIX JOKYMEHTax yKa3blBaeTCi OCHOBaHHME JJsi UX OQOpMIICHHS, U
NEPEUUCIISIOTCS MpUjlaraeMble MOATBEPKIAIOUINE JOKYMEHTHI (IJIaTeKHbIE BEIOMOCTH,
3asiBJICHUS, JJOTOBOPBI, APYTUE JOKYMEHTHI).
Bnecenue ucrnpapieHuil B KaCCOBbIE JOKYMEHTHI HE JIOMTYCKAETCSL.



2.2 Tlpuxonuslii kaccoBblil opaep 0310001 moamuchiBaeTcsi IIaBHBIM OyXTaJITEPOM.
Pacxonubiii kaccoBbiii opaep 0310002 moanuchiBaeTCs PyKOBOJIUTENIEM (3aMECTUTEIEM
PYKOBOJAUTEIS), @ TAKXKE TJIaBHBIM OyXTraJTepoM.
2.3 KaccoBble JOKYMEHTBI, KaccoBas KHHMra OQOpPMISIOTCA C [PUMEHEHUEM
TEXHUYECKUX CPEACTB (MEPCOHANBHBIA KOMIBIOTEp W MPOrpaMMHOE OOECIICUCHHE).
KaccoBble 10KyMeHTBHI, o¢opMmisieMble C MPUMEHEHHEM TEXHHUYECKUX CpEJCTB,
pacreyaTbIBalOTCs Ha OyMa)KHOM HOCHTEIIE.
Jluct kaccoBoil KHUTH, OQOPMISIEMOM C NPUMEHEHHMEM TEXHUYECKUX CPEJNCTB,
pacnedaTtbiBacTCsl Ha OyMaKHOM HOCHUTEJIE B KOHIIE pa0OYero HA B IBYX 3K3EMIUIIpax.
Pacnieyarannble Ha OyMa)XHOM HOCHUTEJIE JIMCThl KacCOBOM KHWUTM MOAOWpAIOTCS B
XPOHOJIOTUYECKON MOCIEA0BATEIbHOCTH, OpPOIIIOPYIOTCS MO Mepe HEoOXOIUMOCTH, HO
HE peXKe OJTHOr0 pa3a B KaJIEHIapHbIN T'OJ.
3aBeputTenabHas HAANHCh O KOJMYECTBE JIUCTOB KAacCOBOM KHUTHM IOANHCHIBAETCS
PYKOBOJUTENIEM U TJIABHBIM OyXTaJTEPOM YUPEKICHHUS U CKPEIUISETCS OTTUCKOM IeYaTu
YUPEXKICHUS.
2.4 KoHTpoinb HaJl BeICHUEM KaCCOBOM KHUTH OCYIIECTBIISIET IVIaBHbIM Oyxranrep.

3. Ilopsnok mpreMa HaJUYHBIX JEHET
3.1 IlpuemM HanuMYHBIX JIEHET B YYEPEKICHUU, B TOM 4YHCIE€ OT pPabOTHUKOB,
OCYIIECTBIISIETCS 110 IPUXOIHBIM KaCCOBBIM OpJIEpaM.
3.2 Ilpu nomyyeHHHM MPHUXOJHOTO KAacCOBOTO opJepa Oyxrairep MpOBEpsieT HalIuyue
MOJIHUCH TJIABHOTO OyXrajaTepa M €€ COOTBETCTBHE MMeIeMycs o0pasily, IpoBepseT
COOTBETCTBUE CYMMBbI HAJMYHBIX JIEHET, MPOCTaBIE€HHON LudpaMu,cyMMe HAIMYHBIX
JIEHEeT, MPOCTaBJICHHOM TMPOMHCHIO, HAJIWYME MOATBEPKIAIOIUX  JOKYMEHTOB,
NEPEUNCIICHHBIX B MPUXOJIHOM KacCCOBOM OpJIEpe.
byxranrep nNpUHMMAaeT HAIWYHBIE JEHBIM IIOJMCTHBIM, IMOLITYYHBIM IE€PECUETOM.
Hanuunble neHbrM NPUHUMAIOTCS OYyXTalTepoM TakKUM 00pa3oM, 4YTOObl BHOCHUTEIb
HAJIMYHBIX JEHEr MOT HaOJII0AaTh 3a JEHCTBUAMHU OyXrayrepa.
[Tocne mpruemMa HaMMYHBIX JCHET OyXTrajiTep CBEpsieT CyMMY, YKa3aHHYIO B MPHUXOJIHOM
KacCoBOM oOpJiepe, C CyMMOW (aKkTHUYeCKU TMNPUHATHIX HAJIWYHBIX JeHer. llpum
COOTBETCTBUM BHOCHUMOI CYMMBbI HQJIWYHBIX JCHET CyMME, YKa3aHHOW B MPUXOJHOM
KacCOBOM opJiepe, OyXranTep MOANUCHIBACT MPUXOAHBIN KacCOBBIN Opaep, KBUTAHLIUIO K
IPUXOJHOMY KacCOBOMY OpAE€py M TPOCTaBIs€T HAa HEW OTTUCK IITAMIIA,
MOJITBEPIK/IAIOIIETO TPOBEACHUE KacCOBOM omepauuud. B moaTBepxaeHHEe Mpuema
HAJIMYHBIX JI€HET BHOCUTENIO HAJIWYHBIX JCHET BBIIAECTCA KBUTAHUUSA K MPUXOAHOMY
KacCoBOMY OpJEpY.
3.3 Ilpuem ocTaTka HAJIMYHBIX JACHET, MOJYyYEHHBIX MOJI OTYET, MPOBOJUTCS KACCHPOM
10 MPUXOJHOMY KacCOBOMY OpJIEpY.

4. Tlopsal0K BbIIaYM HAJIMYHBIX JECHET
4.1 Bplgaya HAIMYHBIX JEHET MOJ OTYET HA PacXobl, CBA3aHHBIE C OCYILECTBICHUEM
JEATENBHOCTU YUPEKIECHUS, IPOBOAUTCS 110 PACXOIHBIM KaCCOBBIM OpJEpaM.
Bblnaua HanuuHBIX JI€HEr Ui BBIIUIAT 3apabOTHOM IUIAThl, BHIILIAT COLUAIBHOIO
XapakTepa M JPYTHX BBIILJIAT IPOBOJUTCS 110 PACXOAHBIM KAacCOBBIM OpJIEpPaM,
IUTATEKHBIM BEIOMOCTSIM.
4.2 Kaccup BblJaeT HaJUYHbIE JACHBIM HENOCPEICTBEHHO IOJIYYaTelt0, YKa3aHHOMY B
pacxoJHOM KacCOBOM Opjepe (IUIaTeKHOM BEJOMOCTH) IIPU NPEAbSIBICHUN UM I1aclopTa



WIH IPYyroro AOKYMEHTA, YA0CTOBEPSIOIIET0 JJMYHOCTh B COOTBETCTBUH C TPEOOBAHUSIMU
3akoHoaarenbcTBa Poccuiickoit ®denepanuu (nanee - AOKYMEHT, YJOCTOBEPSIOLIUMN
JUYHOCTH), JHOO TMpHU MPEAbSIBICHUM TMOJIydaTeJIeM JOBEPEHHOCTH M JOKYMEHTa,
YAOCTOBEPSAIOUIETO TUYHOCTb.

[lepen Bblmauell HaJIMYHBIX JECHEr OyXrajaTep, MOJYyYHMB PacXOIHBIM KAacCOBBIA opaep
(MIaTeXXHYI0 BEIOMOCTb), NpPOBEpSieT HAIWYUE TMOJNUCEH PYKOBOAUTENS, TJIaBHOTO
OyxranTepa Uiau OyxrajiTepa U MX COOTBETCTBHE MMEIOUIUMCSI 00pasiiaM, COOTBETCTBHE
CyMM HaJIM4YHBIX JEHEr, MPOCTABICHHbIX LU(paMu, CcyMMaM, MPOCTABICHHBIM
nponuckto. [Ipy Bbiaue HaIMYHBIX JIEHET MO0 pacXOJHOMY KacCOBOMY opaepy Oyxrairep
MIPOBEPSIET TAaKXKE€ HAJIWYUE MOATBEPKIAIOIIUX JIOKYMEHTOB, IEPEUNCICHHBIX B
pPacxoJlHOM KacCOBOM OpJiepe, M COOTBETCTBUE (aMUIUU, WUMEHH, OT4YecTBa (IpuU
HAJIMYMU) TOJIyYaTeNss HaJIWYHBIX JI€HEer, YKa3aHHbIX B PacXOAHOM KacCOBOM Opepe,
JTAHHBIM IIPEABSIBISEMOrO MOIyYaTeaeM JOKYMEHTA, YIOCTOBEPSIOIIETO €r0 JUYHOCTD.
[Ipn BblgaYe HAIUMYHBIX JI€HET IO JOBEPEHHOCTH KACCHP MPOBEPSET COOTBETCTBUE
dbamMuiInK, UMEHH, oT4ecTBa (IIPU HAIMYUM) MOTy4YaTess HATUYHbIX JACHET, YKa3aHHBIX B
pacxoaHOM KaccoBOM opjepe, haMUiInu, UMEHH, OTUYECTBY (TPU HAIMYWHU) JTOBEPHUTEIIS,
YKa3aHHbIM B JIOBEPEHHOCTH, a TaKXK€ COOTBETCTBHE YKa3aHHBIX B JOBEPEHHOCTH U
PacxoJIHOM KacCOBOM opjiepe ¢haMUIIK, UMEHH, OT4eCTBa (IIPU HAJIMYHMH) TOBEPEHHOTO
JUIA U TaHHBIX JOKYMEHTA.yIOCTOBEPSIOLIEr0 €ro JUYHOCTh, TAHHBIM MPEAbIBIECHHOTO
JIOBEPEHHBIM JIMLIOM JOKyMEeHTa. B miaTekHOM BeJOMOCTH Iepe] MOIINUCHIO JULa,
KOTOPOMY JOBEpPEHO TMOJYy4YeHHE HAJUYHBIX JI€HEer, Oyxraiatep JenaeT HaAMuCh ‘‘TIo
JIOBEpeHHOCTH". [[OBEpEHHOCTh TpuiaraeTcs K pacXogHOMY KacCOBOMY OpAEPY
(n1aTexHON BEIOMOCTH).

B cnydae BbIauM HAMUYHBIX JIEHET 1O JOBEPEHHOCTH, O(QOPMICHHONM Ha HECKOJIBKO
BBIIUIAT, JIEJAIOTCS €€ KOIMUHU, KOTOPbIE 3aBEpSIOTCA. 3aBepeHHasi KOMHsS JOBEPEHHOCTH
npuiiaraercss K pacxoJHOMY KaccOoBOMY opaepy (matexxHoil Begomocth). OpuruHan
JIOBEPEHHOCTH (IIpU HAJMYMHU) XPAaHUTCS y Oyxraiarepa M NpU TOCIeIHEH Bblgaue
HAJIMYHBIX JIGHEr Npujaraercs K pacXxoJHOMY KacCOoBOMY opJepy (IJIaTeKHOH
BEJIOMOCTH).

4.3 Ilpu BbIIaue HAJIMYHBIX JIEHEI II0 PAaCcXOJHOMY KaccOBOMY opJepy Oyxrairep
MOJrOTAaBIIMBAET CYMMY HaJIWYHBIX JICHETr, MOJJIeXAallyl0 BblJaue, M Teperaer
pacxoIHbId KacCOBBIM OpJep MOJydYaTeN0 HAJIMYHBIX JI€HEr, KOTOPBIA YyKa3bIBaeT
NOJy4aeMyl0 CyMMY HaJWYHBIX JeHer (pyOsieil - mpomuchio, KOomeek - IuQpamMu) u
MOJIMCHIBAET PACXOAHBIN KACCOBBIM OPAED.

Byxranrep nepecuuThIBaeT MOATOTOBIECHHYIO K BbIJa4€ CYMMY HAJIMUYHBIX JIEHET TaKUM
o0pa3oM, 4TOOBI MOJTy4YaTeNb HAJUYHBIX JEHEr MOT HAaONIOJaTh 3a €ro JACUCTBUSIMH, U
BBIIAET MOJIY4YaTEN0 HAJUYHbIE IEHBIH MTOJIMCTHBIM, OIITYYHBIM IIEPECYETOM B CYMME,
yYKa3aHHOW B PACXOJHOM KacCOBOM Opepe.

[Tony4atens HaMMYHBIX JIEHEr MEPECUUTHIBACT MOJ| HAOJIOJEHHEM Kaccupa IMOJHUCTHO,
HOILITYYHO NOJYYEHHbIE UM HAJIMYHBIE IEHbIU. byXranrep He NIpUHUMAET OT NOJy4aTess
HaJMYHBIX JIEHET NPETEH3UM [0 CYMME HAaJUYHBIX JACHET, €CJIM IOJy4daTelb HaJIMYHBIX
JICHET HEe NIepecuuTal 1oj HaOII0JeHUEM Kaccupa Moay4yeHHbIe UM HaJIU4YHbIE IEHbIH.
[Tocne BbIJAYM HAJIMYHBIX JIEHEr II0 PAacXOAHOMY KacCOBOMY oOpaepy Oyxrairep
HOJIHCHIBAET €TO.

4.4 Jlna BblIaYM HAJIMYHBIX JIGHET HA pacxolbl, CBA3AHHBIE C OCYIIECTBICHUEM



NEATEIbHOCTU YUYPEXKJIeHUs, PaOOTHUKY TOJA OT4YeT (Jajee - MOJOTYETHOE JIMIIO)
pacxoAHbI KacCOBBbI opaep OQOpPMISIETCS COIIACHO NUCBMEHHOMY 3asiBICHUIO
MOJIOTYETHOTO JIMI[a , COCTaBICHHOMY B TIPOM3BOJBHOM ¢dopMe U colepKaieMy
COOCTBEHHOPYYHYIO HAJNUCh O CYMME HaJUYHBIX JICHET, Ha KOTOPBIA BBIAAOTCS
HaJUYHbIC IEHbIY, TOAMUCH PYKOBOJIUTENS U JIaTy.
5. Tlopsiaok BeAeHUsI KaCCOBON KHUTH

5.1 Jlns ydera mOCTymalIIMX B KacCy HAJWYHBIX JIEHET, U BBIJABa€MbIX U3 KacChl,
Oyxrajirepuen yupekJIeHus BEACTCS KaccoBasi KHUTA.
5.2 3anmucu B KAacCOBOM KHHUTE OCYIIECTBISIOTCA OyXTanTepoM MO KaxIAOMY
MPUXOJHOMY KacCOBOMY OpAepy (pacXxoJHOMY KacCOBOMY OpJiepy), OpOpMICHHOMY Ha
MOJIydEHHBIE (BBIIaHHBIC) HAJTUYHBIC JICHBTU.
5.3 bByxrantep cBepsieT HaHHbBIE, COJAEpIXKalIMecs B KAacCOBOM KHHUTE, C JaHHBIMU
KAaCCOBBIX JIOKYMEHTOB, BEIBOAUT B KACCOBOM KHUI'€ CYMMY OCTaTKa HaJIUYHBIX JICHET Ha
KOHEI[ paboyero JHS U MPOCTABIISIET MOAIHCH.
5.4 3anucu B KacCOBOM KHUTE CBEPSIOTCS C JAHHBIMU KAaCCOBBIX JOKYMEHTOB TJIABHBIM
OyXraJITepoM U MOAMKUCHIBAIOTCS JIUIIOM, TPOBOJIMBIINM yYKa3aHHYIO CBEPKY.
5.5 Ecnu B TeueHue pabouero AHs KacCOBBbIE ONEpallMyd HE MPOBOJMIIUCH U 3aIIUCU B
KaCCOBYIO KHUTY HE OCYIIECTBISUIUCH, OCTATKOM HAJIIMYHBIX JICHET Ha KOHeI] pabodero
JIHS CUMTAeTCsi CyMMa OCTaTKa HaJWYHBIX JEHEr, BBIBEJICHHAs B IMOCJIEAHUI U3
MpEAMIeCTBYIONUX paboyuii JeHb, B TEYCHHE KOTOPOrO IIPOBOJUIUCH KAaCCOBBIE
orepanuu.

6. Ilopsmox XpaHeHHS KIIOYEH OT MOMEIIECHUS «Kaccay
6.1 ns ydera noctyna U COXPAaHHOCTH JOKYMEHTOB, XpaHSIIUMXCS B TOMEIICHUHU
«Kaccay, KIou Haxonutcs y byxranrepa. JlyOonmukar xnroya Haxoautcs y [naBHOTO
Bpaya yupeKJaCHHUS.






